
Ga. Dept. ofIndustry and Trade 
International Division 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
R E C O R D  WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATE1 

n.Ear l ies t  & Latest t Series T i t l e  
Series 

, h 1 l ~ ~ ~ $ k 8 - ~ o  Date Countries Projects F i l e s  ' 
-~.__Ivs__c --- 

' *  What i s  t h e  function of t h e  of f ice  i n  which t h i s  record series is xreated? 

The International Division of the Ce. Dept. of Industry and Trade s t r ives  t o  attract foreign 
cap i t a l  t o  Georgia, pa r t i cu la r i ly  i n  the areas of establishing Georgia based 
headquarters and manufacturing facil i t ies for foreign corporations; expanding present 
markets and establishing new foreign markets for Georgia-made products and increasing 
the flow of goods and materials through Georgia sea and airports .  

~ -7 
I 

1 - This f i l e  contains the following documents (include form numbers end t i t l e s ,  if any, 
and f i l e  arrangement). 

I I Documents relating t o  firms, organizations and agencies i n  foreign countries involved i n  or 
interested i n  operations and activities i n  Georgia and/or overseas. 

and mazazine art icles re la t ing  t o  Foreign Trade  Matters, 
Included are inquiries and r ep l i e s  relating t o  Foreign Trade, contact reports,  and newspaper 

The f i l es  are arranged alphabetically by subject head, and thereunder chronologically. 

ATTACH SAMPLE3 OF THE FILF: 



1 4 .  Is there a duplication of t h i s  series i n  another o f f i ce  o r  agency? 
i 

15. Is t h e  inf'ormation contained i n  t h i s  series ever slllrrmarized or 'published? 

16. Does the  se r i e s  contain c l a s s i f i ed  informatiop requiring secur i ty  handling? 

17. Does the  s e r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? 

Attach copy of summary o r  publication. 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  ( o r  major portion of i t )  regularly microfilmed? If yes ,  why? 

20. Does the record s e r i e  provide data  as input t o  an EDP f i l e ?  

21. Does the  record se r i e s  contain documentation produced as EDP printout?  

22. Has the Federal Government issued ins t ruc t ions  governing t h e  retention/dispo- 
s i t i o n  of  these f i les? 
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23. W i l l  t h e r e  be a need f o r  these records 10, 15 years from now? I f  yes ,  what? [ 1 [XI 

24. REQUIREMENTS. The following requires the f i l e s  t o  be k e p t  5 y e a r s :  

a .  [ ]STATE b .  [ ISTATWE OF c .  [ ]AUDIT d.  [ ]FEDERAL e .~DMINIS'IRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(C i t e  Lm?, Sta tu te ,  o r  other reason fo r  the retent ion requirement) 
Reference prior t o  two years hence i s  periodic but nevertheless, occurs, and t h e  records 
must be kept f o r  these purposes. 

_I-. - ~ - - _ _  _ _  I__ - -I_ 

25.  AGENCY RECOMMENDATIONS. This agency recommends tha t  the f i l e  s e r i e s  be c u t  o f f  at the end 
of  each -[]CALENDAR YEAR -BFISCAL YEAR -[]OTHER ,then : 

(Indicate  b r i e f l y  rat ionale  f o r  recomndat ions  aboue/or wri t e  addi t ional  remarks! : 

are:  


